
Position Title:​ Bus Driver, Part-time 

Reports to:​ ​ Transportation Coordinator 

Position Purpose:​ The primary role of the bus driver is to ensure the safe and timely 
transportation of students and staff to and from a variety of 
destinations.  

Work Hours:​ Monday - Friday, occasional weekends/Hours vary as needed 

Description:  

The Bus Driver (Part-time) position requires the individual to operate school buses or vans on 
designated routes, adhering strictly to schedules and safety regulations to provide a reliable service 
for students and staff. The role demands a high level of responsibility, as the driver must maintain a 
secure environment for all passengers while navigating various traffic and weather conditions. 
Additionally, the Bus Driver will be expected to perform routine vehicle inspections and report any 
maintenance needs to ensure the bus remains in optimal condition. Ultimately, this position makes 
a significant contribution to the overall educational experience by providing dependable and safe 
transportation for students and staff. 

Essential Functions and Tasks: 

● Operate school buses and vans safely and efficiently on assigned routes in accordance with
established schedules.

● Oversee the boarding and exiting process to ensure students do so in a safe and orderly
manner. Assist as needed.

● Ensure the safety and well-being of all passengers by enforcing rules and maintaining order
on the bus.

● Comply with all rules and regulations to prevent distractions and manage emergencies
effectively.

● Conduct pre-trip and post-trip inspections of the bus to identify and report any mechanical
issues or safety concerns.

●​
●​ Maintain accurate records of routes, mileage, and any incidents or delays encountered during

transportation.

● Commits to the Employee Expectations and Standards of Professional Excellence as the 
non-negotiable foundations for employment at St. Francis Episcopal School and complies 
with Physical Requirements and Work Environment.

● Implement the appropriate emergency plan in the event of an accident, incident, or 
mechanical failure, whether in traffic or during travel, to ensure safety first. Secure the scene, 
document the incident, and follow post-incident procedures.

● Employee may be required to work remotely or engage in telework activity as determined in 
the employer’s sole discretion.
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● This job description outlines the essential, critical elements of the job and should not be
construed as an exhaustive list of all responsibilities, skills, efforts, or working conditions
associated with the position.

● This job description does not constitute a contract. It may be modified or amended at any
time as determined in the employer’s sole discretion.

Minimum Qualifications (required): 

● Valid Commercial Driver’s License (CDL) with appropriate endorsements for
passenger/student transport.

● Clean driving record with no recent violations or accidents.
● Ability to pass a background check and drug screening as required by educational and

transportation regulations.
● Must pass a DOT physical exam, including vision and drug/alcohol screening.
● Basic knowledge of vehicle safety and maintenance procedures, and a great attention to

detail.
● Previous experience driving school buses or in a similar passenger transport role.
● Strong communication skills to interact effectively with students, parents, and school staff.
● Schedule flexibility is required, as this role may include early morning and evening shifts, as

well as weekend shifts and field trips/special events outside of regular hours.

Preferred Qualifications: 

● Certification in first aid and CPR
● Familiarity with local traffic laws and school transportation policies.
● Experience working with children or in an educational environment

Physical Requirements and Work Environment 

● Sitting for extended periods while driving.
● Climbing, kneeling, crouching, and stooping, reaching and grasping, lifting, pushing, pulling,

and carrying objects up to 50 lbs..
● Using fine motor skills for steering, operating radios, and using tools.
● Working in varied extreme outside weather conditions and able to endure exposure to fumes,

dust, oil/grease, and noise.
● Driving in traffic under sometimes stressful or hazardous conditions.
● Vision and Hearing: Near and far visual acuity, depth perception, and color vision. Hearing

and speaking clearly to communicate with students and staff.
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